BEALE’S PARENT AND STUDENT HANDBOOK

Policies, Procedures and Information 2016—2017

EXCUSED ABSENCES

Beale ELCV\Acw’carg School

Students are allowed 7 parent notes for the year for any absence. The
] ) o Home of the Beale Bengals
parent MUST send in a note stating reasons for the absence within 3

days of returning to school. Please sign and date each excuse so that 12897 Huntington Road,
excuses are recorded accurately. All other absences will be entered as

unexcused! We will accept faxed excuses at 675-1261. Gallipotis Ferry, 25515

(304) 675-1260 FAX (304) 675-1261
UNEXCUSED ABSENCES

Beale website:
Any absence that extends beyond the allowable 7 parent notes are all beale.maso.k12.wv.us

entered as unexcused. Any absences that are not validated by a doctor

. THE SAFETY, SECURITY, AND PRO-
or parent are also entered as unexcused. WV Code 18-8-4 requires ’ :

TECTION OF STUDENTS, FACULTY

schools to report when a student reaches 5 unexcused absences AND STAFF IS THE HIGHEST PRIOR-
ITY OF THE MASON COUNTY SCHOOL
EARLY EXITS SYSTEM AND BEALE ELEMENTARY

SCHOOL. THIS INSTITUTTION IS AN
Students signed out before 3:15 pm will result in an early exit. Student EQUAL OPPORTUNITY PROVIDER.
must present a written excuse either immediately or the next day. Stu-

dents that are picked up without a VALID excuse will be entered as un-
excused. Early Exits are considered tardy. In This Issue

TARDIES Page 2— Make Up Work,

Dress Code, Suspension
School starts at 7:45. Your child will be tardy at 7:50 and MUST be

signed in by an adult. Please do not drop off your child and leave. Re-
porting to school between 7:50 am and 10:30 am will result in a tardy.
Students with a doctor’s excuse mpgsge4—LBUsl DtllsiGradifgX C U'S
promptly within 3 days. Student s Souale,tAfsemblies an adul t
excuse will result in an unexcused tardy. After 12 unexcused tardy, stu-

Page 3—Discipline, Student
Code of Conduct

Page 5—Parent Information,

dents will be required to make up the time missed in Saturday school.
llinesses

CHANGE OF ADDRESS/PHONE NUMBER

Page 6—Homework, Report
Cards, Schedule, Field Trip,

In an emergency, contacting the parent as soon as possible is important.
eency ghep P P PTO, Cell Phones

Please make certain that any change in your address or phone number is
conveyed to the school office immediately.



MAKEUP WORK

Student attendance is not only essential to
learning; faithful attendance is required by
law. Whenever absences from school cannot
be avoided, students must make up all work missed
after an absence.

In case of hospital confinement and/or prolonged ill-
ness at home, the parents are responsible for contact-
ing the school for a Homebound Teacher to be assigned
to the student. Parents/guardians of a student with
chronic illness must notify the school at the beginning
of the school year or when such illness is detected.
Doctor’ s
the school to arrange for special provisions for that stu-
dent. (Note: Policy permits each student a maximum
of 2 days to make up work for every 1 day absent.
Work NOT completed after 2 days can revert to a failing
grade.) Make-up work must be completed and re-
turned to the teacher in a timely fashion, but make-up
work cannot substitute for lost instruction.

APPEARANCE

Mason County Schools has adopted a Dress Code for
the 2016-2017 school year. In brief, as it applies to ele-
mentary schools, students are expected to keep them-
selves clean and neatly dressed at all times. A student
has the right to choose his own hairstyle, and style of
dress as long as the teacher or principal does not per-
ceive it to be a distraction in the classroom: For exam-

ple:

Clothing that advertises alcoholic bever-

H)Q ages, tobacco products, drugs, or has ob-

U Yy sceneor questionable printing on them

b{FOR are not to be worn.

Qoo , o rard rubber, plstic,or metal leats o

taps on shoes or jewelry that may be
cause accidental injury to self or others,
such as larger circular earrings, sharp bracelets, etc.

T-shirts are welcome, but NO tube tops, halters,
“spaghetti straps or
Shorts must be |l onger
he/she is standing.

veri ficati on of

cut
t han

Oversized clothing or saggy or baggy pants that
are a distraction or safety hazard will not be per-
mitted.

Clothing must be intact, without holes, rips,
tears, or mutilation, from waist to mid thigh.

Footwear with soles must be worn at all times.
Footwear which are unsafe or a health hazard is
not permitted.

Caps, hats, doo rags, hoods, head scarves, sweat-
bands, goggles, or sunglasses are not to be worn
inside school buildings.

Gr oo mi _ plrllm i ng” .
UZe ofcaln)orne perfu?nes Ian8 groommg prod ss Wi
ucts such as hair spray are prohibited at all

times.

Parents will be called if a change of clothes
becomes necessary.

SUSPENSION:
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our website for a link to the entire policy.

In or out of school suspension is the temporary re-
moval of a student from his/her classroom and/or
school. The length of the suspension may vary from
one-half day to ten days. The West Virginia Student
Code of Conduct identifies four specific levels of be-
haviors and behavior consequences for which the
principal is obligated to enforce. In all cases, parents
will be notified by the principal of the circumstances
that resulted in disciplinary action.

EXPULSION:

A recommendation for the removal of a student from
Beale Elementary School is a serious step and one
that will be made in cooperation with the classroom
teacher, principal, central office supervision, and the
Board of Education.



DISCIPLINE

All behaviors are choices, and inappropriate behavior
choices that distract from the learning environment are
not welcome. Appropriate conduct will be taught and
reinforced in the classroom. Children that demonstrate
behaviors that serve to threaten, intimidate, or bully

other students, are denying invaluable opportunities

for learning to those who seek to benefit frae
programs and services of our school. To insure a safe,
structured, and secure environment for all children to
learn, Beale Elementary is committed to a policy of Pro-
gressive Discipline requiring appropriate student con-
duct and an attitude towards accepting both the owner-
ship and consequences of actions.

Please go over these Expected Behaviors
with your child:

3 Follow directions promptly when provided by the
teacher/adult.

B Keep hands, feet, objects and negative COMMENTS
to yourself.

B Walk slowly and talk softly in halls, classrooms, and
cafeteria.

3 Teasing, name-calling, inappropriate gestures or
language, or gossiping that causes harm to another
person are NOT acceptable behaviors.

3 Fighting, or threatening to fight, or behaviors or at-
tempts to harm another student or adult are NOT
acceptable behaviors.

3 Leave unsafe and illegal items at home, such as:
drugs, alcohol, weapons, and anything that can be
perceived as a weapon: guns, toy guns, knives, nail
files, sharp objects, bullets, sprays, etc.

3 Leave UNSAFE items at home, such as: matches,
lighters, medicines, laser pointers, or any item that
can be harmful or threatening to another person.
**Unsafe items will be confiscated and returned
only to the parent.

B Leave UNWANTED items at home, such as: head-
sets, game boys, toys (unless specifically permitted
by the teacher), or any item that might be consid-
ered as a distraction or easily broken or lost. The
school will not be responsible for damage or loss of
items.

3 Respect school property and the property of others.

3 Always tell the truth.

STUDENT CODE OF CONDUCT

Level 1 Violations:

1. Cheating 2. Deceit Disruptive/Disrespectful
Conduct 3. Inappropriate Appearance 4.
Inappropriate Display of Affection 5. Inap-
propriate Language 6. Possession of Inap-
propriate Personal Property

Level 2 Violations:

1. Habitual Violation of School Rules 2. Physi-
cal Fight Without Injury 3. Possession of Imita-
tion Weapon 4. Possession of Knife not meet-
ing Dangerous Weapon Definition (a knife with
a blade 3% inches or less in length) 5. Profane
Language/ Obscene Gesture/Indecent Act to-
ward an Employee or a student 6. Technology
Misuse

Level 3 Violations:

1. Battery Against a Student 2. Defacing School
Property/Vandalism 3. Fraud/Forgery 4. Lar-
ceny 5. Threat of Injury/Assault against An Em-
ployee/A Student 6. Imitation Drugs 7. Posses-
sion/Use of Substance Containing Tobacco and/
or Nicotine 8. Harassment or Bullying 9. Inha-
lant Abuse

Level 4 Violations:

1. Battery Against a School Employee 2. lllegal
Substance Related Behaviors 3. Possession
and/or Use of Dangerous Weapons 4. Felony

Please go online for a description of each in-
fraction and a complete copy of the Student
Code of Conduct. Available at school and
WVDE websites.

*Please be aware that school property including
but not limited to the school building, school
grounds, parking lot, and vehicles on the parking
lot are subject to search.

PARKING LOT

Please enter the parking lot slowly. Come in the en-
trance closest to Rt. 2 and exit at the gate furthest
away from Rt. 2. Please do not enter or exit using the

wrong gate as this endangers students .



GRADING SCALE 6 3 GRADE

TRANSPORTATION THROUGH 6 GRADE

Riding the school bus is a

Y | privilege. The drivers are well A=93-100 S = Satisfactory
/f_H || || || || || || . trained, experienced, and B=85— 92 I = Incomolet
—SCHOOL BUS H[ }:«——'—" safety conscious. Bus safety is - = Incomplete
| taught t h student on th
@ _aug 0 ach student on the C=75-85 U = Unsatisfactory
first days of school. Proper
conduct on the bus is taught so that the safety of all pas- D=65- 75 N = Needs Improvement

sengers remains the priority. Improper conduct on the

bus could result in the temporary, or in more serious cases,
permanent loss of this privileged to ride the bus to and

from school. Please read the Mason County Schools

school bus transportation regulations. NOTE: To avoid any
misunderstandings that could potentially lead to the acci-
dental endangerment of the child, if you want your child to
ride a different bus than their regular run, he/she MUST
have a written note from home with the physical address of
where he/she is going and the bus number. (Ex. If your " ©rder for students to use the computers at our

childis having asleed @S NI F § +  F NA 8y RQ&hoRh PRj5ateasd stydents will negd o sign an
oFo6eaAliSNRAS 2NJ I NBt I (A @ 8ErRabR ¥sgRokey that is senf popg g fhe ¢
QUIRED as documentation of your wishes.) Please under-2e8inning of school.

stand that a phone call CANNOT be accepted, as verbal

consent will not satisfy that legal (safety) requirement. If PHYSICAL EDUCATION

your child is staying over with a friend, a note from both
you and the parent of the other child is required.

F= 0- 64 Grades will be available online to
parents through LiveGrades this year. Check with
teacher for your access information.

ACCEPTABLE USE
POLICY

Physical Education is re-
quired for all students unless

CELEBRATIONS/ASSEMBLIES a doctor’'s ¢ e |
sented. If on a particular day
School-wide classroom parties will be held twice a year: ~ your child cannot partici- l. \
Valentines and Christmas. Classroom teachers will specifi- pate, please send a signed |
cally identify for you the nature and opportunities for note to school. A daily note PE
other classroom events as all other occasions for celebra- will be satisfactory for up to [ ® /
tions must be specificall y(3kdaye dAftar that tirheea “»,.A_,/’/ S

lesson plans (All foods now must be supplied by the doctor ' s st a S |
school’' s cafeteria.) | n cvirede r for parents to att
must be an approved volunteer. Student birthdays cannot
be celebrated at school. If you wish to invite students in

your child’s class to a party, SAFETYDRIEIhS s in the
be invited.

Every precaution is taken to ensure the safety of

your child during normal school hours. Many

- drills are executed to make certain students learn
f%%; /;‘\\\ / proper safety procedures and adhere to all safety
KN : guidelines. These drills include Fire Drill, Shelter-

Emergency
Drill

In-Place, School Lock Down, and Tornado drills.




PARENT TEACHER CONFERENCES

Parents will need to call the school secretary in ad-
vance to set up an appointment time. Please leave
your name and number and the teacher will call you
during their planning time over the next few days.
You, of course, can al
vertised planning time.

PARENT INVOLVEMENT:

Parent s mu st fill out
each year in order t o
school vol unteer.

the first week of school. Return it as soon as possible
as they must be approved by the principal and voted
on by the Board of Education before participation in
the school can be permitted. Note: All parent volun-
teers must have tine test results on file with the
school office. Yes, parents and visitors are welcome!
We are a community school and want our parents
and community to know that they are welcome to
participate in school events, in the life of the school,
and in the use of the facility. However, our FIRST
priority is the safety of children and staff. Safety, like
Responsibility, cannot be assumed... it must be
TAUGHT.

1. All visitors, parents, and volunteers are asked to
enter the school through the main entrance to the
school. All other outside doors of the school will be
secured.

2. Parents are asked to say good-bye to their chil-
dren at the gymnasium in the mornings, rather than
walking children to class.  Children settle down al-
most immediately after the parent leaves.

3. ALL VISITORS will be asked to FIRST STOP BY THE
SCHOOL OFFICE.

4. Parents picking up children or dropping one off
are to come to the office and sign the child in or out.
5. Parents having appointments with teachers are
asked to come to the office and wait for the teacher
to be notified.

6. ALL visitors must sign in at the office and wear a
+ L { L ¢ h w @ ghowtchildren that you are not a
stranger but a friend. Visitors proceeding past the
gym MUST display this PASS.

If the parent or family member wishes to occasion-
ally eat lunch with the child, they must first enter the
office, sign in, and receive a Visitors Pass before en-
tering the cafeteria. Provided that seating is avail-

s o ofd0f degreesFahrenheitgAnyyingey

” T h e s dismi$sesl pnrthe examiinlcanjundiien with gheirt

ILLNESS INFORMATION

| am clarifying the guidelines for fever at school
and dismissal due to illness. We have
protocols in place to send a student A
home with an elevated temperature
fﬁ’ )/ cher’

that a temperature is checked an i

assessment is made by the nurse/ ‘/

medical team that may include an :

ear and/or throat visual inspection or

auscultation of lung sounds. Your
t dhild's symptams reanincluds/odher gomplagnts,r * f o r
b jestnot mlevateditempeBtore. Yodr child may beo v e d
home

%
g

vital signs, just not temperature.

TRIAGE - Students are notseen in the order re-
ceived at the clinic if the clinic is busy. The fol-
lowing are guidelines used to triage students:

Level One: Life threating health problems
Level Two: Severe health problems.

Level Three: Long term prescription medica-
tion and or specialized health care proce-
dures need at school.

Level Four: Mild persistent health problems
requiring medications or procedures at
school. Examples: ADD/ADHD, Psycho-
social disorders, elimination disorders,
etc.

Level Five: Other health problems.

When the clinic is very busy with sick children,
these are the guidelines used to place stu-
dents in order to be seen. Each child is
very important to me. We do our very
best to serve all in a timely manner.




FIELD TRIPS

HOMEWORK POLICY
Teachers may schedule field trips for their
Homework is assigned to help individual students classes. These trips, always arranged for their
become self-reliant and self-directed. It is given for educational value, enable students to see people
strengthening and reinforcing skills learned in class. at work and serve to broade
Homework is intended to develop initiative, inde- educational experi-
pendent thinking, and perseverance. With the ex- ence. Every effort will be _
ception of incomplete class work, nightly homework made to assure both the AREER
should not exceed the following: suitability of any trip away "« 0=0
Grades 1 & 2 - 30 minutes: Grades 3 & 4 - 45 min- from school and the reason- Field Trip
utes: Grades 5 & 6 - 60 minutes. ableness of any cost in-
volved in the trip. Before a
LOST AND FOUND student can go on a field trip, a Mason County
permission sheet signed by the parent must be
Any articles that are found are placed in the lost and on file in the office. Verbal permissions are not
found container. * * |1 de nt dcckpted. dddwever Hif students dohos have per- st ud e n
personal property are suggested. After 30 days, arti- mission to go on a trip, those students will be
cles not claimed will be discarded. placed in another classroom for their instruction.
REPORT CARDS STUDENT USE OF CELL
PHONES
~A.  We have a nine week marking (grading)
o period. This means that parents will re- The school will not be responsible for lost, stolen
vU\g ceive a total of four report cards during the or damaged electronic signaling devices such as
school year. At the middle (mid-term) of pagers, palm pilots, or cellular
each grading period, parents will also re- phones. All devices are to be

ceive a written progress report. Report cards and powered off during the school

"800
mid-term reports need to be signed and returned. g:jg day and placed in backpacks.
gec Electronic devices will be con-
SNOW DAYS/INCLEMENT LI fiscated if student does not
WEATHER CLOSING comply with the rules.
B In periods of inclement
°o_o—2 2o weather, watch Channel 3, 8 SCHOOL DAY --- DAILY
% 4“' =~ or 13 News or local radio for
7 / . .
Snow Doy ! school closing or delay infor-

mation. If we have your cur-
rent phone number, we will give you a call letting you

know about changes in the school schedule. The school
opens for students as early as 7:15. Parents are
AFTER SCHOOL PROGRAMS asked to say goodbye in the outer lobby. Children
go directly to the gym before 7:45. All students
Beale may offer after school programs. If interested will report to their classrooms at 7:45.
please contact the school for more information. First Dismissal Bell is at 3:15 for 1st bus students.
Students that walk or are Quicker Picker Uppers
PTO will be dismissed at 3:20 All students will be dis-
missed through the gym this year. Please stay in
The PTO is a parent and teacher organization that your car and we will put your child in the car
meets after school throughout the school year. Par- Final Dismissal (late buses) Bell at 3:30.

ents are invited to come and join these meetings and
help make a difference in your child’ s sc




